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Report No: 

Meeting Date: 

Alameda-Contra Costa Transit District 

STAFF REPORT 
TO: Finance and Audit Committee 

AC Transit Board of Directors 

FROM: David J. Armijo, General Manager 

SUBJECT: Financial Audit and Audit Engagement Letter for FY 2013-14· 

BRIEFING ITEM 

RECOMMENDED ACTION(S): 

14-172 

June 25, 2014 

Consider receiving Financial Audit Plan and Audit Engagement Letter for the Fiscal Year Ending 
June 30, 2014. 

EXECUTIVE SUMMARY: 

As part of the audit planning process, the independent accounting firm reviews the scope for the 
audit with the Finance and Audit Committee. This annual process provides the Board with the 
audit engagement letter and timeline. 

Attached to this report are the required communications letter and Audit Plan from Maze & 
Associates for the District's FY 2013-14 audit engagement. 

BUDGETARY/FISCAL IMPACT: 

There is no budgetary or fiscal impact associated with this report. 

BACKGROUND/RATIONALE: 

In accordance with the Board Policy No. 308, Accounting Policy, Maze & Associates, an 
independent firm will perform the annual financial audit for the year ending June 30, 2014. 
Upon completion of their fieldwork, Maze & Associates will issue an opinion, which will be 
incorporated into the Comprehensive Annual Financial Report (CAFR) of the District. 

Maze & Associates and District Staff held a pre-entrance conference planning meeting on June 
16, 2014. The topics discussed are the engagement letter, new audit issues relevant to the 
current fiscal year, and the following audit plan elements: 

•:• Timeline 
•:• Client Participation Schedule 
•:• General Matters 

As part of the audit planning process, the independent accounting firm reviews the scope of the 
audit with the Board's Finance and Audit Committee. This discussion includes a review of the 
adequacy and effectiveness of the systems of internal controls over financial reporting and any 
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significant changes in those controls; accounting practices, and disclosure controls and 
procedures of the entity; and current accounting trends and developments. 

Attached to this report is the required communications letter and Audit Plan from Maze & 
Associates for the District's FY 2013-14 audit engagement. As required by professional audit 
standards, this letter contains communications that are mandatory between the independent 
auditor and the auditee on an annual basis. Maze & Associates began the interim portion of 
the audit engagement on June 16, 2014 and will conclude their fieldwork on June 27, 2014. The 
audit team will return for approximately three weeks to complete their final fieldwork relative 
to the audit engagement on September 2, 2014. As part of the audit procedures, Maze & 
Associates will be conducting SAS 99 & 114 interviews with the Chief Financial Officer, the chair 
of the Finance and Audit Committee and other District employees as they deem necessary to 
assess the risk for potential fraud, and other areas considered as high risk by interviewees. 

The FY 2013-14 year-end report, including the final audited set of financial statements, is 
scheduled for presentation to the Finance and Audit Committee and to the full Board no later 
than the November meeting. The year-end report will contain the District's consolidated 
financial statements including the AC Transit Financing Corporation. Separate reports will also 
be presented for the AC Transit Financing Corporation, the Single Audit, the Transportation 
Development ACT (TDA) Compliance Report, Measures B, J, and W, compliance with the 
Appropriations Limit requirements of Section 1.5 of Article XI liB of the California Constitution 
and the agreed upon procedures review of Special Transit Service Districts 1 and 2. Proposition 
1B and FTA-NTD are scheduled for distribution no later than November 30, 2014 and the 
Comprehensive Annual Financial Report by December 31, 2014. 

The Board of Director's Finance and Audit Committee serves as the Audit Committee. The 
Committee is engaged primarily in an oversight function and is ultimately responsible for the 
District's financial reporting processes and the effectiveness over internal controls. The Audit 
Committee, consistent with the Sarbanes Oxley Act, shall have Board member representation 
only. However, senior management has the opportunity for significant interaction with the 
Audit Committee. 

ADVANTAGES/DISADVANTAGES: 

The receipt of the financial audit plan and audit engagement letter fulfills the initial steps of 
conducting the District's Annual fiscal audit. 

ALTERNATIVES ANALYSIS: 

This report is being provided to inform the Board of the activities related to the District's annual 
audit. 

PRIOR RELEVANT BOARD ACTIONS/POLICIES: 

GM Memo 11-136 Award of a five (5) year contract to Maze & Associates for financial audit 
services, dated June 05, 2011. 
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ATTACHMENTS: 

1: Audit Engagement Letter 

2: Audit Schedule 

Department Head Approval: 

Prepared by: 
James D. Pachan, Interim Chief Financial Officer 

Ralph Martini, Controller 
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May 19,2014 

Finance and Audit Committee 
AC Transit District 
1600 Franklin Street 
Oakland, CA 94612 

Dear Committee Members: 

SR14-172 ATT.1 

We are pleased to confirm our understanding of the services we are to provide for the AC Transit District for 
the year ended June 30, 2014. The services we have been engaged to provide are outlined below, but we are 
also available to provide additional services at your request: 

I. Audit of the basic financial statements of the AC Transit District. We understand that we will not 
audit the Pension Trust Fund which is audited by other auditors. Our report, as it relates to the Pension 
Trust Fund will be based on the report of the other auditors. 

2. We will audit the basic financial statements of the AC Transit Financing Corporation and issue our 
report thereon. 

3. Our audits will be made in accordance with generally accepted auditing standards, the standards for 
financial and compliance audits contained in the Standards for Audit of Governmental Organizations, 
Programs, Activities, and Functions, issued by the U.S. General Accountability Office. We will 
prepare and issue our Memorandum on Internal Control. 

4. We will audit the District's compliance and issue our reports on the following programs: 

a. Measure B 
b. Measure J 
c. Special Transit Service Districts 1 and 2 
d. Federal Awards (single audit) 
e. Transportation Development Act 
f. Proposition lB 

5. We will also perform agreed upon procedures and issue our reports on: 

a. Board of Directors' Expenses for Compliance with the District's Policies and Guidelines 
b. Gann Limit increment calculation 
c. Federal Transit Administration, Nation Transit Database Information 
d. Measure VV 

Accountancy Corporation 
3478 Buskirk Avenue. Suite 215 

Pleasant H1ll. CA 94523 

T 925.930.0902 

F 925.930.0 135 

6 maze·« mazeassociates.com 

,., m<~zenssoclates.com 
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Accounting standards generally accepted in the United States of America provide for certain required 
supplementary information (RSI), such as management's discussion and analysis, to supplement the District's 
basic financial statements. Such information, although not a part of the basic financial statements, is required 
by the Governmental Accounting Standards Board who considers it to be an essential part of financial 
reporting for placing basic financial statements in an appropriate operational, economic, or historical 
context. As part of our engagement, we will apply certain limited procedures to the District's RSI in 
accordance with auditing standards generally accepted in the United States of America. These limited 
procedures will consist of inquiries of management regarding the methods of preparing the information and 
comparing the information for consistency with management's responses to our inquiries, the basic financial 
statements, and other knowledge we obtained during our audit of the basic financial statements. We will not 
express an opinion or provide any assurance on the information because the limited procedures do not provide 
us with sufficient evidence to express an opinion or provide any assurance. 

If the District's financial statements are accompanied by supplementary information other than RSI, we will 
subject the supplementary information to the auditing procedures applied in our audit of the financial 
statements and certain additional procedures, including comparing and reconciling such information directly to 
the underlying accounting and other records used to prepare the financial statements or to the financial 
statements themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the United States of America and will provide an opinion on it in relation to the financial 
statements as a whole. 

Other information accompanying the financial statements will not be subjected to the auditing procedures 
applied in our audit of the financial statements, and our auditor's report will not provide an opinion or any 
assurance on that information. 

Audit Objective 

The objective of our audit is to express opinions as to whether your financial statements are fairly presented in 
all material respects in conformity with generally accepted accounting principles in the United States of 
America and to provide limited assurance on accompanying supplemental information. Other information 
accompanying will not be audited by us and we will express no opinion on it. The objective also includes 
reporting on: 

• Internal controls related to the financial statements and compliance with laws, regulations, and the 
provisions of contracts or grant agreements, noncompliance with which could have a material effect 
on the financial statements in accordance with Government Auditing Standards. 

• Internal controls related to major programs and an opinion (or disclaimer of opinion) on compliance 
with laws, regulations, and the provisions of contracts or grant agreements that could have a direct and 
material effect on each major program in accordance with the Single Audit Act Amendments of 1996 
and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. 

The reports on internal control and compliance will each include a paragraph that states the purpose of the 
report is solely to describe (a) the scope of testing of internal control over financial reporting and compliance 
and the result of that testing and not to provide an opinion on the effectiveness of internal control over 
financial reporting or on compliance, (b) the scope of testing internal controls over major programs and major 
program compliance and the result of that testing and to provide an opinion on compliance but not to provide 
an opinion on the effectiveness of internal control over compliance, and (c) that the report is an integral part of 
an audit performed in accordance with Government Auditing Standards in considering internal control over 
compliance and major program compliance. The paragraph will also state that the report is not suitable for any 
other purpose. 
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Our audit will be conducted in accordance with generally accepted auditing standards in the United States of 
America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provision of 
OMB Circular A-133, and will include tests of accounting records, a determination of major program(s) in 
accordance with Circular A-133 and other procedures we consider necessary to enable us to express such 
opinions and to render the required reports. If our opinion on the financial statements or the Single Audit 
compliance opinions are other than unqualified, we will fully discuss the reasons with District management in 
advance. If, for any reason, we are unable to complete the audit or are unable to form or have not formed 
opinions, we may decline to express opinions or to issue a report as a result of this engagement. 

Management Responsibilities 

Management is responsible for the basic financial statements and all accompanying information as well as all 
representations contained therein. Management is also responsible for identifYing government award programs 
and understanding and complying with the compliance requirements, and for preparation of the schedule of 
expenditures of federal awards in accordance with the requirements of OMB Circular A-133. As part of the 
audit, we will prepare a draft of your financial statements, schedule of expenditures of federal awards, and 
related notes. You are responsible for making all management decisions and performing all management 
functions relating to the financial statements, the schedule of expenditures of federal awards in accordance 
with requirements of OMB Circular A-133, and related notes and for accepting full responsibility for such 
decisions. You will be required to acknowledge in the management representation letter that you have 
reviewed and approved the financial statements, the schedule of expenditures of federal awards, and related 
notes prior to their issuance and have accepted responsibility for them. Further, you are required to designate 
an individual with suitable skill, knowledge, or experience to oversee any nonaudit services we provide and for 
evaluating the adequacy and results of those services and accepting responsibility for them. 

Management is responsible for establishing and maintaining effective internal controls, including internal 
controls over compliance, monitoring ongoing activities; for the selection and application of accounting 
principles; for the fair presentation in the financial statements of financial position of the District's various 
activities, major funds, and the aggregate remaining fund information and changes in financial position and, 
where applicable, cash flows in conformity with U.S. generally accepted accounting principles; and for federal 
award program compliance with applicable laws and regulations and the provisions of contracts and grant 
agreements. 

Management is responsible for making all financial records and related information available to us and for 
insuring that management and financial information is reliable and properly recorded, including any significant 
vendor relationships in which the vendor has the responsibility for program compliance and for the accuracy 
and completeness of that information. You are also responsible for providing us with access to all information 
of which you are aware is relevant to the preparation and fair presentation of the financial statements, 
additional information that we may request for the purpose of the audit, and unrestricted access to persons 
within the government from whom we determine it necessary to obtain audit evidence. We understand that the 
District will provide us with the Closing Checklist information required for our audit and that the District is 
responsible for the accuracy and completeness of that information. Management is responsible for adjusting 
the financial statements to correct material misstatements and for confirming to us in the representation letter 
that the effects of any uncorrected misstatements aggregated by us during the current engagement and 
pertaining to the latest period presented are immaterial, both individually and in the aggregate, to the financial 
statements taken as a whole. 
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud or illegal acts affecting the government involving (a) 
management, (b) employees who have significant roles in internal control, and (c) others where the fraud or 
illegal acts could have a material effect on the financial statements. The District is also responsible for 
informing us of its knowledge of any allegations of fraud or suspected fraud or illegal acts affecting it received 
in communications from employees, former employees, grantors, regulators, or others. In addition, the District 
is responsible for identifYing and ensuring that it complies with applicable laws and regulations. Additionally, 
as required by OMB Circular A-133, it is management's responsibility to follow up and take corrective action 
on reported audit findings and to prepare a summary schedule of prior audit findings and a corrective action 
plan. The summary schedule of prior audit findings must be made available for our review. 

You are responsible for preparation of the schedule of expenditures of federal awards in conformity with OMB 
Circular A-133. You agree to include our report on the schedule of expenditures of federal awards in any 
document that contains and indicates that we have reported on the schedule of expenditures of federal 
awards. You also agree to make the audited financial statements readily available to intended users of the 
schedule of expenditures of federal awards no later than the date the schedule of expenditures of federal 
awards is issued with our report thereon. Your responsibilities include acknowledging to us in the written 
management representation letter that: you are responsible for presentation of the schedule of expenditures of 
federal awards in accordance with OMB Circular A-133; that you believe the schedule of expenditures of 
federal awards, including its form and content, is fairly presented in accordance with OMB Circular A-133; 
that the methods of measurement or presentation have not changed from those used in the prior period (or, if 
they have changed, the reasons for such changes); and you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the schedule of expenditures of federal awards. 

You are also responsible for the preparation of the other supplementary information in conformity with U.S. 
generally accepted accounting principles. You agree to include our report on the supplementary information in 
any document that contains and indicates that we have reported on the supplementary information. You also 

agree to include the audited financial statements with any presentation of the supplementary information that 
includes our report thereon. Your responsibilities include acknowledging to us in the representation letter that: 
you are responsible for presentation of supplementary information in accordance with GAAP; that you believe 
the supplementary information, including its form and content, is fairly presented in accordance with GAAP; 
that the methods of measurement or presentation have not changed from those used in the prior period (or, if 
they have changed, the reasons for such changes); and you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the supplementary information. 

Management is responsible for establishment and maintenance of a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifYing for us previous audits or other 
engagements or studies related to the objectives discussed in the Audit Objective section of this letter. This 
responsibility includes relaying to us corrective actions taken to address significant findings and 
recommendations resulting from those audits or other engagements or studies. You are also responsible for 
providing management's views on our current findings, conclusions, and recommendations, as well as your 
planned corrective actions, for the report, and for the timing and format for providing that information. 
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Audit Procedures -General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the 
areas to be tested. Also, we will plan and perform the audit to obtain reasonable rather than absolute assurance 
about whether the financial statements are free of material misstatement, whether from errors, fraudulent 
financial reporting, misappropriation of assets, or violations of laws or governmental regulations that are 
attributable to the District or to acts by management or employees acting on behalf of the District. Because the 
determination of abuse is subjective, Governmental Auditing Standards do not expect auditors to provide 
reasonable assurance of detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and performed in 
accordance with U.S. generally accepted auditing standards and Government Auditing Standards. In addition, 
an audit is not designed to detect immaterial misstatements, or violations of laws or governmental regulations 
that do not have a direct and material effect on the financial statements or major programs. However, we will 
inform the appropriate level of management of any material errors or any fraudulent financial reporting or 
misappropriation of assets that come to our attention. We will also inform the appropriate level of 
management of any violations of laws or governmental regulations that come to our attention, unless clearly 
inconsequential, and of any material abuse that comes to our attention. We will include such matters in the 
reports required for a Single Audit. Our responsibility as auditors is limited to the period covered by our audit 
and does not extend to any later periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of physical existence of inventories, and direct confirmation of cash, 
investments and certain other assets and liabilities by correspondence with selected customers, creditors and 
financial institutions. We will request written representations from your attorneys as part of the engagement, 
and they may bill the District for responding to this inquiry. At the conclusion of our audit we will also require 
certain written representations from management about the financial statements and related matters. 

Audit Procedures - Internal Controls 

Our audit will include obtaining an understanding of the District and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that are 
material to the financial statements and to preventing and detecting misstatements resulting from illegal acts 
and other noncompliance matters that have a direct and material effect on the financial statements. Our tests, if 
performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 

As required by OMB Circular A-133, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major program. However, our tests 
will be less in scope than would be necessary to render an opinion on those controls, and accordingly, no 
opinion will be expressed in our report on internal control issued pursuant to OMB Circular A-133. 
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An audit is not designed to provide assurance on internal control or to identity significant deficiencies. 
However, during the audit, we will communicate to management and the Board internal control related matters 
that are required to be communicated under professional standards, Government Auditing Standards, and 
OMB Circular A-133. 

Audit Procedures- Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the District's compliance with certain provisions of laws, regulations, 
contracts, and grants. However, the objective of our audit will not be to provide an opinion on overall 
compliance and we will not express such an opinion in our report on compliance issued pursuant to 
Government Auditing Standards. 

OMB Circular A-133 requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the District has complied with applicable laws and regulations and the provisions of contracts and 
grant agreements applicable to major programs. Our procedures will consist of tests of transactions and the 

applicable procedures described in the OMB Circular A-133 Compliance Supplement for the types of 

compliance requirements that could have a direct and material effect on each major program. The purpose of 
these procedures will be to express an opinion on the District's compliance with requirements applicable to 
major programs in our report on compliance issued pursuant to OMB Circular A-133. 

Agreed-Upon Procedures 

Our services to apply agreed-upon procedures will be conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants. The sufficiency of the procedures is 
solely the responsibility of those parties specified in the report. Consequently, we make no representation 
regarding the sufficiency of the procedures described in the report either for the purpose for which the report 
had been requested or for any other purpose. If, for any reason, we are unable to complete the procedures, we 
will describe any restrictions on the performance of the procedures in our report, or will not issue a report as a 
result of this engagement. Because agreed-upon procedures do not constitute an examination, we will not 
express an opinion. In addition, we have no obligation to perform any procedures beyond those agreed to. 

Audit Administration, Fees, and Other 

At the conclusion of the engagement, we will complete the appropriate sections and sign the Data Collection 
Form that summarizes our audit findings. It is management's responsibility to submit the reporting package 
(including financial statements, schedule of expenditures of federal awards, summary schedule of prior audit 
findings, auditor's reports, and a corrective action plan) along with the Data Collection Form to the designated 
federal clearinghouse and, if appropriate, to pass-through entities. The Data Collection Form and the reporting 
package must be submitted within the earlier of 30 days after receipt of the auditors' reports or nine months 
after the end of the audit period, unless a longer period is agreed in advance by the cognizant or oversight 
agency for audits. 
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The audit documentation for this engagement is our property and constitutes confidential information. 
However, pursuant to authority given by law or regulation, we may be requested to make certain audit 
documentation available to a federal agency providing oversight of direct or indirect funding, or the U.S. 
Government Accountability Office for purposes of a quality review of the audit, to resolve audit finding, or to 
carry out oversight responsibilities. We will notifY you of any such request. If requested, access to such audit 
documentation will be provided under the supervision of Maze & Associates personnel. Furthermore, upon 
request, we may provide copies of selected audit documentation to the aforementioned parties. These parties 
may intend, or decide, to distribute the copies or information contained therein to others, including other 
governmental agencies. We will retain audit documentation for seven years pursuant to state regulations. If we 
are aware that a federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we will 
contact the party(ies) contesting the audit findings for guidance prior to destroying the audit documentation. 

With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on your website, you understand that electronic sites are a means to distribute 
information and, therefore, we are not required to read the information contained in these sites or to consider 
the consistency of other information in the electronic site with the original document. 

We expect to begin our audit in May 2014 and to issue our reports no later than October 2014. The name of the 
engagement partner is Vikki Rodriguez who is responsible for supervising the engagement and signing the 
report. 

Our fees for these services are billed based on our contract with the District. 

These fees are based on anticipated cooperation from District personnel, the completion of schedules and data 
requested on our Checklists, and the assumption that there will be no unexpected increases in work scope, such 
as new Single Audit Act programs, new debt issues, etc., or delays which are beyond our control, as discussed 
on the Fees Attachment to this letter. If significant additional time is necessary, we will discuss it with District 
management and arrive at a new fee before we incur any additional costs. 

We understand you will provide us with basic workspace sufficient to accommodate the audit team assigned to 
your audit. We understand the basic workspace will be equipped with a telephone and direct Internet access, 
preferably a temporary network outside of your network, a public IP address and a wired connection. We 
understand you will also provide us with access to a fax machine and read only access to your general ledger 
system. 
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Government Auditing Standards require that we provide the District with a copy of our most recent quality 
control review report and Jetter of comment. Our most recent peer review report, the Jetter of comment and our 
responses accompany this Jetter. 

We appreciate the opportunity to be of service to the District and believe this Jetter accurately summarizes the 

significant terms of our engagement. If you have any questions, please Jet us know. If you agree with the terms 

of our engagement as described in this letter, please sign the enclosed copy and return the entire copy to us. 

Maze and Associates 

RESPONSE: 

This letter correctly sets forth the understanding of the District. 

Nameffitle: J a mes D. Pac h an, Interim Chief Financi al Officer 

Date: ;;..-2ff" / C{ 
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PowELL,~ SDAFFOI:(D, uP 

CERTIFIW PUBLIC ACCOUNtANTS 

To the Shareholders 
Maze & Associates 

System Review Report 

and the Peer Review Committee of the California Society ofCPAs 

Jessie C. Powell, CPA 
Palric!; D. Spafford, CPA 

1.!<(1\11 J(,l 11,. C,h/crnb ['_, .ul cf 1\u11mhn"l 

~~~ ... t~,, A.n.fi<Jn '"I'''"'' ,f c .. t;l;.-.1 Pulhc _•\ruul\l.mt. 

We have t·eviewed the system of quality control for the accounting and auditing practice of Maze & 
Associates (the firm) in effect for the year ended May 31, 2011. Our peer review was conducted in 
accordance with the Standards for Performing and Reporting on Peer Reviews cstabl ished by the Peer 
Review Board of the American Institute of Cettitied Public Accountants. The ftrm is responsible for 
designing a system of quality control and complying with it to provide the tirm with reasonable assurance 
of performing and reporting in conformity with applicable professional standards in all material respects. 
Our responsibility is to express an opinion on the design of the system of quality control and the firm's 
compliance therewith based on our review. The nature, objectives, scope, limitations of, and the 
procedures performed in a System Review are described in the standards at www.aicpa.org/prsummary. 

As required by the standards, engagements selected for review included engagements performed under 
Government Auditing Standard~. 

In our opinion, the system of quality control fot· the accounting and auditing practice of Maze & 
Associates in effect for the year ended May 31, 20 II, has been suitably designed and complied with to 
provide the firm with reasonable assurance of performing and repm1ing in conformity with applicable 
professional standards in all material respects. Firms can receive a rating of pass, pass with deficiency 
(ies) or .fail. Maze & Associates has received a peer review rating of pass. 

October 5, 20 I I 

664 W B;,cJ, Courl • Son BernarJino, Cf\ 9.'2410 • P.O. Box 8847 • Redlands, CA 92375 
l~fepl10ne 909-885-77-21 • fax 909-885-7541 'lfili 
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Fiscal2012-2013 AUDIT PLAN (Interim) 

March 25, 2014 

Submitted By 

MAZE & ASSOCIATES ACCOUNTANCY CORPORATION 
CERTIFIED PUBLIC ACCOUNTANTS 

~ 3478 Buskirk Avenue, Suite 215, Pleasant Hill, CA 94523 
• (925) 930-0902- ~ (925)-930-0135 

SR 14-172 AU.2 

M AzE & AssociATES ACCOUNTANCY coRPORATION 1 In Business to Help our Clients Su<eeedl 
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AUDIT SCHEDULE 

Our proposed Time Line follows: 

June 2014: 
Staff assemble interim checklist data 

Starts June 16- June 27 (Interim work which includes): 
Entrance conference 
Review interim checklist data for completeness 
Complete interim audit tests 
Mail confrrrnation requests 
Review prior year GFOA comments, if available 
Update fmancial statements formats and disclosures, including new GASB impacts 
Prepare annual closing checklist 
Prepare accounting issues memorandum 
Prepare draft recommendations 
Interim exit conference 

Provide draft Management comments and any other observations (via accounting issues memorandum) 

August 18: 
Upload general ledger data 

Perform principal level analytical review of financial statements 

August2S: 
Review and reconcile annual closing checklist information 

September 2-19: 
Start of year-end field-work in the District's office 
Discuss results of Analytical review 
Conduct year-end audit tests 
Meet with staff as needed about status issues 

Week of September 22: 
Finalize all draft financial statements and recommendations 
Completion of field work and year-end exit conference 
Issue draft re orts 

I 
Week of September 29: 

. Issue draft reports 

Week of October 13: 
Complete quality assurance reviews of reports 
Review comments with District 
Issue final re orts and recommendations 

M AZE 4 ASSOCIATES ACCOUNTANCY CORPORATION 3 In Business fo Help our Clients Succeed/ 




